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Thank you for your interest in working 
with the World Hepatitis Alliance (WHA). 
Hepatitis is one of the most neglected health crises of our time. Every year, 1.1 million 
people die of hepatitis. Yet, with medical advances, we are now at a point where 
eliminating viral hepatitis by 2030 is a real possibility. In 2016 every country in the world 
signed up to meet this goal, WHA played a significant role in making that promise 
happen, and we intend to hold those countries to it.

Through our new strategy, we will mobilise community organisations to help raise 
awareness, serve communities, and advocate for hepatitis elimination. We will ensure 
low- and middle-income countries are not left behind. We will raise the voices of the 
people and communities impacted by hepatitis to the global level to generate an 
unstoppable momentum to reach our goal.

People are at the heart of the hepatitis movement. Our board brings creativity, passion 
and hard work to our cause and together we achieve incredible things.

It’s impossible to outline everything that you could experience being part of WHA, but 
one thing I can promise, you will never be bored.

I wish you luck with your application.

 
 
Cary James 
CEO 

WELCOME

3



VIRAL HEPATITIS: 
A GLOBAL CRISIS

Viral hepatitis claims 

1.1 million 
lives every year 

more than 
HIV and 
 malaria

combined

Globally
350 million 
people live  

with
hepatitis

  
  

 



HOW IS HEPATITIS TRANSMITTED

Mother-to-child 
transmission

Unsafe injections

Blood-to-blood 
contact and 
contaminated  
blood products

Left undiagnosed they are at risk of developing 
liver cancer, or liver cirrhosis. 65% of all liver 
cancer cases are related to hepatitis B or C

9 in 10 people
living with viral hepatitis are 

unaware

THE SOLUTION

	 	 	 We have all the tools we need to 
   prevent, test and treat viral 
   hepatitis, with a vaccine and 
	 	 	 effective treatments for  
	 	 	 hepatitis B and a cure for 
	 	 	 hepatitis C.

	 	 	 With concerted action, political  
	 	 	 will and innovative financing we  
	 	 	 can reach the elimination goals

In 2016 all 
194 Member 

States of WHO 
signed up to 

eliminate viral 
hepatitis by 2030 



The World Hepatitis Alliance is 
a global network of over 300 
members.

Our members work on the ground with the people and 
communities impacted by hepatitis, they are the  
frontline in the fight against hepatitis.  

314 MEMBERS

ABOUT 
US

Today, over 350 million people 
live with viral hepatitis. Every 
30 seconds, someone loses 
their life to a hepatitis related 
illness. But we know it doesn’t 
have to be that way. 
 
With a vaccine and effective treatments for 

hepatitis A and B, treatments for hepatitis D and 

E and a cure for hepatitis C we can eliminate 

hepatitis as a public health threat by 2030. We 

believe by harnessing the power of the people and 

communities affected by viral hepatitis we can 

accelerate action towards elimination. We are a 

global network of over 300 organisations fighting 

for the elimination of viral hepatitis.
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100 COUNTRIES 1	GOAL
We have members in over 100 
countries leading the global 
hepatitis advocacy movement.

Our strength is in our collective voices coming together 
to highlight that hepatitis is a global problem. We work 
together to make sure no one and nowhere is left 
behind as we race towards the elimination of hepatitis. 

The elimination of viral hepatitis 
by 2030. 

The elimination of viral hepatitis is possible, but not 
without concerted effort. Together with our members 
and partners we will lead and win the fight against 
hepatitis. 
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Scope 

The primary responsibility of the treasurer is to 
oversee the management and reporting of the 
organisation’s finances, ensuring they are legal, 
constitutional and within accepted accounting 
practice. The treasurer also makes sure that the 
information provided to the board is accurate. 
Ultimately, while financial management is the 
primary focus of the treasurer, the entire board 
shares accountability. 

The treasurer will monitor the financial 
administration of the charity and must keep the 
board informed of the organisation’s financial 
health, in line with good practice, and in 
compliance with the governing documents and 
legal requirements. They will also ensure proper 
records are kept and that effective financial 
procedures are in place. 

WHA Board 

WHA is a Swiss-registered non-profit 
association although it operates from its office 
in London. WHA board members are mostly, 
and sometimes entirely, based outside of the 

UK and work closely with our London-based 
CEO to whom the executive responsibilities 

of the organisation have been delegated. 
Board members meet annually, face-

to-face when possible, and virtually 
every quarter. Outside of this, 

business is conducted via emails 
and teleconference calls.  WHA’s 
financial statements are prepared 
according to the Swiss accounting 
principles, in particular according 
to the articles 957 to 962 of the 
Swiss code of obligations.

TREASURER
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•  Join the WHA Board immediately upon 
taking up the role;

• Overseeing the management of WHA’s 
finances	to	ensure	the	financial	stability	
and sustainability of WHA; 

• Providing	an	objective	lens	to	advise	
on and support the management team’s 
view of operations; 

• Ensuring	that	financial	information	
provided to the WHA Board is accurate 
and, in a format, easily understandable 
for individuals with no or limited 
financial	background;	

• Overseeing and presenting budgets, 
accounts	and	financial	statements	to	the	
WHA Board; 

• Reviewing monthly management accounts; 

• Support the CEO in managing some 
aspects of governance of WHA; 

• Monitoring	and	advising	on	the	financial	
viability of the organisation’s  
strategic plans; 

• Overseeing	the	effective	implementation	
of	and	monitoring	specific	financial	
controls and adherence to systems;  

• Assist the board to better understand 
their	financial	and	compliance	
obligations e.g., through training and 
ongoing board discussion;

PRIMARY
RESPONSIBILITIES

• Assist board members to better monitor 
the	financial	performance	of	the	
organisation and to make well-informed 
decisions about future income  
and expenditure;

• Oversee the production of WHA’s  
annual budget and propose its adoption 
at the last meeting of the previous  
financial	year.	

•  Assist the board to keep a watching 
brief on the alignment between the 
Strategic Plan and the Annual Budget for 
implementation of activities 

• Assist the board to closely monitor 
financial	risks	as	well	as	legal	and	
regulatory compliance

• Lead the development of relevant 
governance	policies	e.g.,	financial	
delegations’ policy, investment policy 
and fund-raising policy.

• Develop	a	Treasurer’s	Report	for	
inclusion in the Annual Report providing 
an	overview	of	financial	performance	and	
any challenges.

• Set	up	and	chair	a	finance	and	audit	
committee.
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• Upholding WHA’s mission of achieving a 
world free from viral hepatitis; 

• Upholding WHA’s values of Making a 
difference,	Ambition,	Integrity	and	Trust;

• Maintain knowledge of the organisation’s 
commitment	to	its	goals	and	objectives;

• Bringing	a	significant	professional	
experience	as	a	qualified	accountant;	

• Working with the CEO to ensure that 
appropriate	financial	systems	and	
controls are in place;

• Working with the auditors to ensure that 
record-keeping and accounts meet the 
conditions of our regulators and funders;

• Liaise	with	WHA’s	finance	manager	to	
ensure	that	appropriate	financial	systems	
and control are in place and working; 

• Ensuring the organisation applies its 
resources exclusively in pursuance of its 
objectives;	

• Ensuring the proper investment of the 
organisation’s funds; 

• Ensuring	the	financial	resources	of	the	
organisation meet its present and  
future needs. 

ADDITIONAL
RESPONSIBILITIES

• Annual face-to-face board meeting (circumstances permitting) 

• Monthly meeting (or as required) with CEO/president 

• Quarterly virtual board meetings

• Time needed for considerable amount of work to be undertaken 
preparing for these meetings.

• Answering	any	questions	raised	at	AGM	related	to	 
audit papers.

TIME	INVOLVED
ANTICIPATED	
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• Accountancy	qualifications	and	advanced	financial	
management skills.

• Working knowledge of Swiss accounting principles, in 
particular

• According to the articles 957 to 962 of the Swiss code 
of obligations.

• Knowledge and experience of current and 
fundraisings	finance	practice	relevant	to	voluntary	
and community organisations. 

• Good	financial	analysis	skills.	

• Timeliness in completing tasks. 

• Ability to communicate clearly with board members 
with	very	little	financial	literacy.	

• Willingness to ask questions. 

• Flexibility.

HOW TO
APPLY

PERSON
SPECIFICATION

To apply please send in a covering letter 
highlighting how you meet the person specification 
together with your CV.  
 
Please send applications to  
contact@worldhepatitisalliance.org. 

Applications will be assessed on a rolling basis. 
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WORLD	HEPATITIS	ALLIANCE

Email
contact@worldhepatitisalliance.org

Main phone number
+44 (0)20 7378 0159

Swiss phone number
+41 (0)22 518 0616

UK	office	and	mailing	address
Unit 6, 27 Corsham Street, London  

N1 6DR United Kingdom

Swiss address
86 bis route de Frontenex

Case Postale 6364
1211 Geneva 6


